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TRINITY INSTITUTE OF PROFESSIONAL STUDIES
SECTOR -9, DWARKA, NEW DELHI-110075

Academic Leave Policy for Pursuing Higher Studies and Participating in
Seminars/Workshops, Conferences & FDP’s, Orientation Programmes etc.

1. The Institute will assist all faculty appointed on regular basis for pursuing higher studies
and for participating in academic conferences/seminars/workshops, Orientation programmes
etc.

Faculties who have served minimum two years in the institute are eligible to avail this policy,
subject to the following conditions :

a) Aregular faculty members who have completed 2-4 years of service can avail leave upto
3 months, provided that they will serve the institute for 2 years after availing.

b) A regular faculty members who have completed 4-6 years of service, can avail leave
maximum upto 12 months, provided that they will serve the institute for 3 years after
availing

¢) Aregular faculty members who have completed more than 6 years of service, can avail
leave upto 30 months, provided that they will serve the institute for 5 years after availing.

2. A regular faculty, whose paper has been accepted for presentation in a
conference/seminar/workshop/symposium etc., is entitled to the grant of participation fee as per
institute rules.

3. The participating faculty will be provided TA/DA as per rules of the Institution.

4. A duly filled in proforma along with the certificate from the organizers regarding
presentation of paper and photocopy of receipt of Registration fee paid may be furnished to the
Director of the Institute to obtain reimbursement of amount spent for attending
seminar/conference/workshop/symposium, etc.

5. The yearly budget of all the departments will be fixed by Management. Allowing any
faculty/staff for attending any seminar/Workshop/FDP, MDP or higher studies are at the sole

discretion of the management. 9
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College of Commerce Arts S Science
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Emad imteyvas tiag@gminl.com
Mob No 2471868348 1

Prof. (Dr.) Md. Imteyaz Hassan

Head & Dean
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