
GRANT OF 

ANNEXURE- 12 

STUDY LEAVE 

TO TEACHERS 



Academic Leave Policy for Pursuing Higher Studies and Participating in 
Seminars/Workshops, Conferences & FDP's, Orientation Programmes etc. 

The Institute will assist all faculty appointed on regular basis for pursuing higher studies and for participating in academic conferences/seminars/workshops, Orientation programmes 

TRINITY INSTITUTE OF PROFESSI ONAL STUDIES 
SECTOR-9, DWARKA, NEW DELHI-110075 

1. 

etc. 

Faculties who have served minimum two years in the institute are eligible to avail this policy, subject to the following conditions: 

3. 

4. 

a) A regular faculty members who have completed 2-4 years of service can avail leave upto 
3 months, provided that they will serve the institute for 2 years after availing. 

b) A regular faculty members who have completed 4-6 years of service, can avail leave 
maximum upto 12 months, provided that they will serve the institute for 3 years after 
availing 

2. A regular faculty, whose paper has been accepted for presentation in a 

conference/seminar/workshop/symposium etc., is entitled to the grant of participation fee as per 

c) A regular faculty members who have completed more than 6 years of service, can avail 
leave upto 30 months, provided that they will serve the institute for 5 years after availing. 

institute rules. 

The participating faculty will be provided TA/DA as per rules of the Institution. 

A duly filled in proforma along with the certificate from the organizers regarding 
presentation of paper and photocopy of receipt of Registration fee paid may be furnished to the Director of the Institute to obtain reimbursement of amount spent for attending 
seminar/conference/workshop/symposium, etc. 

5 The yearly budget of all the departments will be fixed by Management. Allowing any faculty/staff for attending any seminar/Workshop/FDP, MDP or higher studies are at the sole discretion of the management. 
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l eave appl1ed tor 

Nme 

Nature of Leave 
Reason for taking leave 

Date 

kausma Smulie Dpatmn 

A.I 

() No 0I Day 

Details of Teaching/Assignment during leve perlod md lts rrangement: 

DAY /DATE CLASSES 

Signature of HOD/ CC: 

()rom 

Address and conlact no wlsle o leaye 

Name 

TIME 

+2to 3\of 

A.I 

Casual / Mecal/ SC/GGSIPU Exn Duty/ 'ompensatory/ Vacation leave Any othecr 

Leave applied for 

Type of Leave 

Applied as per Leave rules (YES/ NO) 

CUMED/SCUComp off 
LWP/Any Other/OD 

For Administrative support stafl Name & signature of the person who shall undertake the responsibility. 

(For leave beyond 2 days) 
Dr. R. K. Tandon 

Chairman 

Nature of Leave 
Reason for taking leave: 

Pha 

:() From 

Chairman 

(ii) No. Of Days: 

Before takinglapproval for leave, aculty must fill the details in the substitution register for classes. 

(Yes/ No 

Type of Leave 

CUMEDSCUComp off 
LWP/Any Other/OD 

TLWE APPICON ORM 

Applied as per Leave rules (YES/ NO) 

(For leave beyond 2 days) 
Dr. R. K. Tandon 

(Leave l/C) 

Leave Due 

Ms. Bharti 

69(Jmc) 

to 

LECTORES ARRANGEMENT 

886oI1426 o 

FACULIY 

Signature of the Applicant 

(FOR OFFICE USE ONLY) 

(Leave VC) 
Ms. Bharti 

Leave Due 

Casual / MedicaV SCU GGSIPU Exam Duty/ Compensatory/ Vacation leave/ Any other 

SIGN 

Department 

Leave Taken 

(FOR OFFICE USE ONLY) 

Before taking approval for leave, Faculty must fill the details in the substitution register for classes. 
(Yes/ No ) 

(For leave upto 2 days) 
Director 

Leave Taken 

Pd. 

LECTURES SUBSTITUTION 

CLASS 

Dr Rueka. 

(For leave upto 2 days) 
Director 

Note: All the staff members must ensure to get prior approval before taking any leave except medical/ emaggency leave 

DIRECTOR 

Leave Balance 

Leave Balance 

TIME 

Trinity Institute of Professional Studi::s 

(Adi). Metro Plar No. 1160), Insitutional ied 

Sector-9, CDwarka, New Delni-110075 



JAPUR NATIONAL UNIVERSITY 

Course Work Examination-April 2025 

Name of Papcr 

School of Media Studies 

Rescau1cthoology ad 
( ymputcr Appltcation 

Rescarth ttics 

lournalisn an d 1.a5s 
Communicalion 

Pubication and Semnr 

Ph. D. Curdinator 
School of Media Studics 

Date Slheet 

Date 

2561-2025 

25.04-2025 

26-0-4-2025 

26 -04-2025 

HRÉCTOR 

Morning Shift 

09 30-|2 30 

09 30-12 30 

Es Direetor 

Evening Shifi 

01:30-0.430 

01:30-0-430 

School of Media Studies 



Leave applicd for 

Nature of Leave 
Reason for taking leave: 

Nane NKITA ANAND 

Date: 

A.I 

Address and contact no. wpile 
Signature of HOD/ 

Details of Teaching/Assignment during leave period and its nrrangenent: 
DAY /DATE TIME CLASSES 

Name 

() From 
(ii) No. OF Days 

22]4|2s 

Type of Leave 

A.I 

Casya! 

For Administrative support stafName &sigìature of the person who shall undertake the responsibility 

Applied as per Leave rules (YES/ NO) 

Leave applied for 

CLIMED/SCL/Comp off 
LWP/Any Other/OD 

(For leave beyond 2 days) 
Dr. R. K. Tandon 

Chairman 

Nature of Leave 
Reason for taking leave: 

Sdica/ sCGGSTPU Exam Duty/ Compensatory/ Vacation leave/ Any other UiVA 

:() From 

TRINTTY INSTITUTE OF PROFESSIONAL STUDIES 
LEAVEAPPLICATION FORM 

(ii) No. Of Days: 

Chairman 

Type of Leave 

CL/MED/SCL/Comp off 
LWP/Any Other/O.D 

Dr. R. K. Tandon 

Applied as per Leave rules (YES/ NO) 

Department MANAYEMENT 

Before taking approval for leave, Faculty must fill the details in the substitution register for classes. (Yes/ No 

(For leave beyond 2 days) 

(Leave VC) 

Leave Due 

Ms. Bharti 

to 

LECTURES ARRANGEMENT 
FACULTY 

Leave Duc 

Signature of the Applicant: 

(Leave IC) 
Ms. Bharti 

FEARPuRQ964792T45 

(FOR OFFICE USE ONLY) 

SIGN 

Department 

Casual / Medical/ SCL/ GGSIPU Exam Duty/ Compensatory/ Vacation leave/ Any other 
(FOR OFFICE USE ONLY) 

Leave Taken 

Before taking approval for leavc, Faculty must fill the details in the substitution register for classes. (Yes/ No ) 

(For leave upto 2 days) 
Director 

Leave Taken 

Manahika 

LECTURES SUBSTITUTION 

CLASS 

Note: AIl the staff members must ensure to get prior approval before taking any leave except medical/ emergency 

(For leave upto 2 days) 
Director 

Leave Balance 

Leave Balance 

l94ECTOR 

TIME 

Trinity Institute of Professional Stycins 

(Adj). Metro PHlar No. 1160), Institutional Arod 

Sector-9, Dwarka, New Deh-110075 



PATLIPUTRA UNIVERSITY, PATNA- S00 020 BIHAR) 

Ref.: 

Prof. (Dr.) Md. Imteyaz Hassan 
Head & Dean 

Em 

DIRECTOR 

Trelty 

tnsttute 
of 

Profossional 
Studes 

Ad 

Metro 

Plac 

No1160), 

Institution 

Areg 

Kntoc9. 

Dwaka,. 

Now 

Dohk110075. 

eNoloneneuamail 
CatNs 
Gollege of Comnerce Arts & Science 
Kanxarb.gh, Patna- $00 020 
Enmad.ntev 166gnal. com 

Mob No: 9471S6341-4 

Date 

29.0ras(ueday) 

(loat e Deau) 
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