
ANNEXURE -12 

EVIDENCE OF GRANT 

OF STUDY LEAVE TO 

TEACHERS TO 

PURSUE HIGHER 

STUDIES 

. 1 

I 



TRINITY INSTITUTE OF PROFESSIONAL STUDIES 
SECTOR -9, DWARKA, NEW DELHl-110075 

Academic Leave Policy for Pursuing Higher Studies and Participating in 
Seminars/Workshops, Conferences & FDP's, Orientation Programmes etc. 

1. The Institute will assist all faculty appointed on regular basis for pursuing higher studies 
and for participating in academic conferences/seminars/workshops, Orientation programmes 
etc. 

Faculties who have served minimum two years in the institute are eligible to avail this policy, 
subject to the following conditions : 

a) A regular faculty members who have completed 2-4 years of service can avail leave upto 
3 months, provided that they will serve the institute for 2 years after availing. 
b) A regular faculty members who have completed 4-6 years of service, can avail leave 
maximum upto 12 months, provided that they will serve the institute for 3 years after availing 
c) A regular faculty members who have completed more than 6 years of service, can avail 
leave upto 30 months, provided that they will serve the institute for 5 years after availing. 

2. A regular faculty, whose paper has been accepted for presentation in a 
conference/seminar/workshop/symposium etc., is entitled to the grant of participation fee as per 
institute rules. 

3. The participating faculty will be provided TA/DA as per rules of the Institution. 

4. A duly filled in profonna along with the certificate from the organizers regarding 
presentation of paper and photocopy of receipt of Registration fee paid may be furnished to the 
Director of the Institute to obtain reimbursement of amount spent for attending 
seminar/conference/workshop/symposium, etc. 

5. The yearly budget of all the departments will be fixed by Management. Allowing any 
faculty/staff for attending any seminar/Workshop/FOP, MDP or higher studies are at the sole 
discretion of the management. 
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Date: 17/12i2021 · 

S~bjeci: ~~piieniiiirt forJeave from 27/12/2021 to 15/01/2022 for PhD Coursework examinations. 

•. . • . .• : - '.~ .. ·'. •• _. . . , I . . 
• 

• 

. . RespectetSit/ \ ' 

With due · tespect . I · HM . J~in, Assistant Professor . in C~mputer Science & Information techiiology 

. depattiriJnfwoufdHke t◊ bring into ·y-0ur kind iltf~mnation that I am pursuing my PhD ·from M.J.P . 

. Rohilkhand Oniversity; Ban,iliy'(Y\P);My Ctiurse~tk examination is to be scheduled tentatively in the 

·- .. · . : ( . . 

month of December ·end hr Januafy. I 'VlHl take cilre of Admission responsibilities for SPOT 2 in the 

absence of1,1ahtab. Alam·. If my date she~t will be dedared at any point of time then Mahtab Alam will 

· '• .'(:rej6inlot SPOT 2. After Spot 2 If Offiine'round ofadtnission will be conducted then either myself or 

. : ·. \~~tfAlimi will ;6e ~\'.ailable. NO adniissi~ri related Work 'W'.ilfbe compromised as I will c_oordinate with 

.. )~ahtiti{~latn ailthe.time. My departrilerttal .duties will be taken car¢ by or:· 8: P: SirighSu#.:r£{Mukta 

ShartniMa;am. 
., . 
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related' duties .. _will be taken care by Mab.tab Alam in my absence. I will be available bveri. .. f{4~~y ···· 

. 

. :-" : -. .. -~. ,-

. ... ! . . · . . 
" . . . ··: . .... ·.'. 

·admissfonrelated work. I further request you fo kindly adjust my l~ves against my compensatory :off$;-

. 
. 

. 

. casual leaves, medical leaves and wint~r vacatjons Kindly sanction my leave and -~upport m~ to ~crease 

my qualification. ~ · 

. . 

. Thanking y OU 

Regards 

· •-•. · :,: .. ~~ ·-- ~~ 
Dir~lai! Ma/Jam 
(Forwarded. by} 
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Chairm11n Sir 
(Approved by) 



To 
Date: 17/12/2021 

I ... 
The Chairman Sir (Throuah Director M11'11m) ' 

Trinity Institute of Professional Studies 

Sector-9, Dwarka, New Delhi-110075 

Subject: Appllcntion for leave from 8/12/2021 to 16/12/2021 for PhD. 

' 
Respected Sir, 

With due respect I HM Jain, Assistant Professor in Computer Science & Information technology 

department WQuld .like to bring into your kind information that I am pursuing my PhD from MJ .P 

Rohil:khand Uriivel'$ity; B~eilly (U.P). My Coursework examination is to be scheduled in the month of 

De~mber after 10/12/2021 so I would .like to request you to allow me for preparatory leave for my 

exruninatlon from ·&/12/2021 to 16/12/2021. 

Therefore, I hwnqly request · you to kindly allow my · 1ellve from 08/12/21 to 16/12/21. My Admission 

related duties wilfbe taken care by Mahtab· AI~. I wili be availabl'e over call for any admission related 
' 

' 

. 

;wotk; I frirther request you to kindly adjust my leaves against my compensatory offs, casual leaves and 

. · _ medical leaves Kindly sanction my leave and support me to increase my qualification. 

cc,,:, : : , -~J'f .U''''"iiijii--- .,,..."'- "··'""-:,;;,.,.~ •"'-,-,-'"'--- ;,,-~ "-,- -----·---:. 
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Regards 

--. · ~sistanf Professor 
' C~mptiter Science & Information t~c~ii6Iogy.Department. 

\ 

' 
' 

. . :Dire-ctor ·Ma'am 
. . . . . . ' 

(Forwarded by) ·· 
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Chairman Sir 

_ (A:pproved by) . 



To 

The Chairman Sir (Through Director Ma'nm) 

Trinity Institute of Professional Studies 

Sector-9, Dwarka, New Delhi-110075 

Date: 14/10/2021 

Subject: Application for leave from 18/10/2021 to 23/10/2021 for PhD Coursework exnmination. 

· Respected Sir, 

With due respect I HM Jain, Assistant Professor in Computer Science & Information technology 

department would like to bring into your kind infonnation that I am pursuing my PhD from M.J.P 

Rohilkhand University, Bareilly (U.P). My Coursework exan1ination datesheet is declared and it is 

scheduled on 22/10/21 & 23/10/21. All Research Scholars have to submit a project/dissertation and also 

give a presentation to the course coordinator prior to the examination. My Guide has instructed me to 

report on 18/10/21 to prepare project/dissertation and for presentation as well. 

Therefore, I humbly request you to kindly allow me leave from 18/10/21 to 23/10/21. My Admission 

related duties will be taken care by Mahtab Alam. Dr. P.K Nayak will be doing my duties as substitute 

during the above mentioned period. I will be available over call for any ndfni'ssion related work. I further 

request you to kindly adjust my leaves against my compensatory offs & casual leaves. Kindly sanction 

my leave and support me to increase my qualification. 

Thanking You 

Regards 

~p--
H.MJain 

Assistant Professor 

Computer Science & Information technology Department. 

,~.\'v\ 
Director Ma'am 

(Forwarded by) 

D 



To 

The Chairman (Through Director) 

Trinity Institute of Professional Studies 

Sec- 9 Dwarka New Delhi 110075 

Date : 11/03/2021 

Sub :- Request for issuance of Experience Certificate &NOC for submission in PhD admission 

Respected sir, 

I have the honour to inform you that I got selected for admission into Ph.D. in Computer Science in 
CSIT Dept. of MJP Rohilkhand University, Bareilly (State Govt. University, UP). 

For fulfilling the requirement of admission I need Experience & No Objection Certificate from Trinity 
Institute of Professional Studies. Therefore, I request you sir, the above mention certificates may 
please be issued to me from the Institute. I will remain ever thankful to you. 

Your Sincerely 

Assistant Professor 

CS & IT Dept. 



UTE 0~ PR~FESSIONAL STUDIES 
.G.S. lndraprastha Unive;si; ~ lhi R . ---- - _ __ _ _ 

edited "B++" Grade Institution 'Ranked .~:~"1
118t~ undtr section 2(f) of UGC Act, 1956 

' ns ,tutlon by SFRC Govt. of NCT of Delhi 

TO WHOM IT MAY CONCERN 

. _; This is to certify that Mr. Hari Mohan Jain is working with our institute since 

02nd January, 2009 till date in the capacity of Assistant Professor in 

Department of Computer Science & IT. The institute has no objection in him 

. joining Ph. D in Computer Science at MJP RohJlkhand University, Bareilly, Uttar 

Pradesh. 

It is further certified that he will be allowed to use facilities for research work at 

our organization. 

Date: 12th March, 2021 

(fy~ 
Dr. Barkha Bahl 

Director 

Sector-9, Dw_arka Institutional Area, (Near Sec.-10 Metro Station & Dwarka Court) Dwarka, New Delhi-110075 
Ph .. +91 ·11-45636921/22/23/24/25, E-mail Id : tips@tips.edu.in Website: www.tips.edu.in 
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